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YYEEHbI MNAH
06y4eHNs NeHCNOHEPOB HaBblKaM KOMIMbIOTEPHON FPaMOTHOCTY
no nporpaMmme «OCHOBbI KOMMNbKOTEPHOW FPaMOTHOCTM»
(32 vaca)

Liens. CpopmmpoBath HaBblK UCMOb30BAHWSA KOMIMbIOTEPOB B XXM3HW IPaXKaH
MOXWI0ro BO3pacTa v 06LLEHUS C MUPOM.

3agauu:

1. 3HaKoOMCTBO C BO3MOXXHOCTAMM KOMMbIOTEpa

2. lMpeogoneHue cTpaxa UCMOb30BaHMS COBPEMEHHOM TEXHUKM. Y BepeHHas
paboTa Ha KOMMbOTepe.

3. Vcnonb3oBaHWe KOMMbIOTEPA B MNJ1aHe 06/1eryeHns XnsHeLesaTe/IbHOCTH.

4. KomnboTep - KaK NOMOLLHMK Ans afanTtauumn 1 counanmsaumm.

5. YBepeHHoe No/ib3oBaHne Noay4YeHHbIMU HaBbIKaMU.

Ne | CogepxaHue 3aHATUA Kon-Bo | Pacnpegenenue
Yacos, yacoB

BCero Teopus | lNMpakTn
Ka

1 2 3 4 5

1 BBogHasA yacTb. 1 1
MHhopmaTmzaumsa obuiectsa. OnpegeneHne nHgopmatmusaumm. MoHaTre 06
MH(OPMaLMOHHON crucTeMe. 3a4eM HY>KeH KOMMbIOTepP. Y CTPOCTBO
KomnbtoTepa. KakvMu 6b1Bat0T KOMMbOTePbl. Kak BKIHOUNTb, BbIKIHOYNTD
WK Nepesarpysutb KOMnboTep. CRsLWmMin pexxuMm. Kakue ycTpoincTea MOXHO
MOLKMOUNTL K KOMMbIOTEPY.

OnepauyroHHas cucTema 1 rpauyecknii akpaHHbI nHTepgeiic. Knaesnatypa,
Ha3Ha4YeHne OCHOBHbIX KnaBuLl. Kak paboTaTb MbILLIKOW.

2. | OnepaumoHHas cucTema 1 rpauyecKmnii SKpaHHbIN NHTepMENiC. 3 1 2
OnepaunoHHas cucTema 1 rpauyecknin aKpaHHbIA nHTepdeinc. 3anyck
Windows. Pa6ounii cton. OCHOBHbIe NpreMbl paboTbl. OKHa, haiifibl, Nanku.
CraHgapTHble nporpamMmmMbl. OCHOBHbIE 0OBEKTbI, AeACTBUA HAL HAMMW.
[JononHutensHble PyHKUMKU. PaboTa ¢ nankamu. MyTb K (pavmy be3sonacHoe
XpaHeHne MH(opMaLIMN B KOMMbIOTEpE.

3. | TeKcToBbI NpoLeccop 7 2 5
B03MOXHOCTM TEKCTOBOIO pefakTopa. PaboTta B TekCToBOM pesakTope Word.
KoopavHaTHble IMHENKK, NOM0Chl MPOKPYTKM CTPaHWL,

CospaHune HOBOro AokymeHTa. CoxpaHeHue TekcTa. Kak BblfennTb,
CKOMMPOBATb, Bblpe3aTtb UAN YAaNnTb TEKCT?

dopmaTrpoBaHue TekcTa. Kak pacrneyataTtb TeKCT. Kak BbIATH 13
nporpammsl Word.

~

4. NHTepHeT. 10 3

4.1 | Tvnbl NOAKMOYEHNS K CeTU IHTepHET. YUTO Takoe MHTEpHET-6pay3ep. 5 1 4
AfpecHas cTpoka bpay3epa. Kak NoOMecTuUTb CTpaHuLYy caiTa B «3aKnagku».
Kak ckonmpoBath afipec CTpaHuLbl caita

VHTepHeT Kak CpeACTBO KOMMYHUKaLunid. CaliT, agpeca cainToB, CEPBUCHI B
NHTepHeTe (NOKyrMKa 61NeToB Ha BCe BUbl TPAHCMOPTA, NOKYMKa TOBapoB,
3aKa3 oTesieil U roCTUHWL, NPUOGpeTeHMe GUNETOB B KMHO, TeaTpbl, My3en 1
T.4). MOonCK MHopMaLMn B UHTEPHETE.

4.2 | Co3faHve 3neKTPOHHOro NOYTOBOrO AWwMKa. focyr 1 obyyeHune. Ckainn. You | 5 2 3
Tube.




;
2 3 4 5

MHhopmaLmoHHasi 6e30MacHoCTb. 2 1 1

OCHOBbI MH(hOpPMaLMOHHOI 6e30NacHOCTW: Naponn. AHTUBUPYChI 3aLimTa OT

BPELOHOCHbIX MPOrpamMm.

Coumnannsaumns 8 2 6

PaboTa ¢ o(huLmManbHbIMU MHTEPHET-MopTaNlamMy «"0CyapCTBEHHbIe yCnyru», | 4 1 3

«[eHCUOHHbIN thoHA PP», «"ocyaapcTBeHHas MH(OPMALLMOHHasA cucTemMa

YXWMNLLHO-KOMMYHA/TbHOM0 X03AACTBa», BaHKU-OHNainH 1 T.4. Perncrtpayms

NINYHBIX KAOMHETOB, HE0OX0AMMBIX A4/151 06N1erYeHNs XXMU3HEJEATEIbHOCTH,

CoumanbHble ceTn. «BkoHTakTe», «OAHOKNACCHUKN», «MHCTarpaMm» nT.4. | 4 1 3

Permcrpaums, NoMcK aApy3en.

MoaBeagHMe UTOrOB 1 1

NToro: 32 10 22

COLAEP>XXAHWE NMPOIMrPAMMDI
1. BBogHas yacTb (1 yac)

MHpopmaTtmsaums  obwectea.  OnpegeneHne  mHopmaTtusaumu.  FoHATME 06
MH(OPMaLMOHHOW cUCTEMe. 3a4eM HYXXEH KOMMbHOTEP. YCTPOMCTBO KOMMbiOTepa. Kakumu
ObIBAOT KOMMNbOTEPbl. Kak BK/IOUWTH, BbIKIOUYATL WUAM Mepe3arpy3nTb KomnbioTep. ChsLmii
pexxumM. Kakme yCTpoicTBa MOXHO NMOAK/HOUYUTL K KOMMbHOTEPY.

KnaBunatypa, HazHayeHne OCHOBHbIX KnaBuLl. Kak paboTaTb MbILLIKOJA.

2. OnepaunoHHas cucTemMa 1 rpamyecknii SKpaHHbIA MHTepgeinc
(3 vaca (Teopusa 1 yac + npakTMKa 2 Yaca))

OnepaumoHHas cuctema 1 rpaMyecKnin IKpaHHbIN UHTepeNC.

3anyck Windows. Pa6ouuii cToni. OCHOBHbIE MpueMbl paboTbl.

OkHa, haiinbl, nanku. CtaHZapTHbIE MPOrpamMmmbl.

OCHOBHble 00bEKTbI, AEACTBUA HAL HAMM.

[lononHuTenbHble hyHKUMK. PaboTa ¢ nankamu. MyTb K dainy.

BesonacHoe xpaHeHve NH(OPMaLLMKN B KOMIMbIOTEpE.

MpakTnka -2 yaca.

3anyck u 3aBepwleHne paboTbl. OCHOBHble 00bLEKTbl, AEWCTBUA Haf HUMW.
[lononHuTenbHble (YHKUMK. Paboumii cTon M opraHmsaums npoctpaHcTBa. Paiinibl U Manku.
CospgaHue nanok. Kak nepeviMeHoBaTb narky wuam ain. KonvposaHve 1 nepemMeLleHne gaiina nnm
nanku. KonuposaHve 1 nepemMeLleHne HeCKOMbKMX (painnoB mnm nanok. Kak yganutb tailn unm
nanky v NoOTOM UX BOCCTaHOBUTb. YNpaBieHne okHamu. [NyTb K (aliny onpesenunTb.

3. TeKCcTOBbIiA Npoueccop
(7 vacoB (Teopusa 2 yaca 3- npakTMKa 5 yacos))

B0O3MOXHOCTM  TEKCTOBOrO pefaktopa. Pabota B TekCcToBOM pegaktope  Word.
KoopAavHaTHble IMHeNKK, NooChl MPOKPYTKM CTPaHULL,.

Co3faHvie HOBOro foKyMmeHTa. CoxpaHeHuWe TekcTa. Kak BblgennTb, CKONUPOBaTh, Bblpe3aTb
Wnn yoanutb TekcT. PopmaTpoBaHue TekcTa. Kak pacnevaraTb TeKCT. Kak BbIMTW U3 NporpamMmbl '
Word.

MpakTuKa - 54

PaboTa C TeKCTOBbIM pefakTOpoOM: co34aHue (haiina, pefakTMpoBaHue, MpoBepka
opdhorpadum, coxpaHeHue haita Ha BHELLHEM HOCUTENe, OTKPbITME (baiina B TEKCTOBOM pefaKTope

OdopmneHne Tekcta. PopmaTvpoBaHme ab3aueB. Onepauuy Hag  LOKYMeHTamu
(coxpaHeHue, OTKpbITUE, NpeABapuUTe/IbHbIA NPOCMOTP Mepes neyatbto, neyars). OAHOBPEMEHHas
paboTa C HECKO/IbKMMWN JOKYMEHTaMU.

Pa6oTa co cnuckamn. Co3faHve MapKMpoBaHHOIO Y HYMepPOBaHHOIO CMMCKa

Pabota c Tabnuuamn. BcTaBka Tabnuubl B AOKYymMeHT. Co3fjaHve MakeTa Tabnuubl.
3anosiHeHve Tabnuubl.

4. VIHTepHeT
(10 vacos (Teopusa 3 yaca + NpaKTUKa? 4acoB)




Tunbl NOAKIOYEHUSA K CETU VIHTEpHET.

UTo Takoe HTepHeT-6pay3ep. AZpecHas CTpoka bpaysepa.

Kak nomMecTuTb cTpaHuLy caliTa B «3aknafgku». Kak CKonmpoBaTb afipec CTpaHuLbl caiiTa.

VHTepHeT KakK CpefAcTBO KOMMYyHMKauui. CalT, agpeca caWToB, CepPBUCbl B WHTEPHETE
(nokynka 6wMNeToB Ha BCe BWAbl TpaHCMOPTa, NOKYMKa TOBApOB, 3aka3 OTefieid W TOCTUHWL,
npuobpeTeHvie BUIETOB B KMHO, TeaTpbl, My3en 1 T.4). MoncK NHpopMaLMn B MHTEPHETE.

NpaKTukKa - 7 Yyacos.

MowncK nHopMaLMmn B MHTEPHETe Ha /IL0OY0 TeMy: ropof HaWTK, eKapcTBO MO CTOMMOCTU
B anTekax u Ap. NMomecTuTb CTpaHWULy CailToB B «3aknagku». CKonupoBaTb agpec CTpaHuUpbl
caiTa.

HaxoxpgeHve caliToB M paboTa C HUMK A1 NOKYMKW GUNETOB Ha BCe BUAblI TPaHCNOPTa,
MOKyMKa TOBapOB, 3aKa3 OTefei U rOCTUHML, NPpUobpeTeHne GUNETOB B KUHO, TeaTpbl, My3en 1 T.4,.
(RGD, Bookingcom, AHAeKC TpaHcnopT, AHAeKC Takew, Kassir.ru, n ap)

PaboTa C 3NeKTPOHHOIM NOYTON. Pernctpauus, BXo4, Co3faHue 1 yaaneHue nucem.

Co3faHvie 3N1eKTPOHHOM0 NOYTOBOIO AWMKa. Jocyr 1 06yyeHue.

Ckaiin. Co3faTtb 4aT, 0popMUTL NPOGPU/b. 3BOHOK 1 BULEO3BOHOK.

You Tube. Monck hrnbMOB.

5. MHhopmaumoHHasa 6e30nacHOCTb
(2 vaca (Teopual yac + npakTmnka! yac)

OCHOBbI MH(hOPMALMOHHO 6€30MacHOCTY: Napon. AHTUBMPYChI 3aLMTa OT BPELOHOCHbIX
nporpamm. OTKyfa NnosBAKTCA BPpeLOHOCHbIE MPOrpaMMmbl.

Kak onpegenuntb, 4To eCTb 3apaXkeHve BpeLOHOCHOW NporpamMmmoil.

UTo Takoe aHTMBMPYCHasA NporpamMmma 1 Kak ee BblbpaTb.

Mepbl npefocTopoXxHOCTU B CeTn. besonacHocTb npu pacyeTax B CeTu.

lMpaKTnka - X yac.

AHTUBMPYCBI 3aL4MTa OT BPELOHOCHBIX NPOrpamm.

6. Counanusayms
(8 uacoB (Teopus 2 yaca + npakTmnKa 6 4Yacos)

Pa6oTa ¢ o(huLManbHLIMU MHTEPHET-MOPTaaMK:

- «locypapcTBeHHble yenyru» (https://www.gosuslugi.ru);

- «[eHCUOHHBIN thoHa PD» (https://pfr.gov.ru/);

- «[l"ocypapcTBeHHast MH(OPMaLMOHHAs CUCTEMA XKUNNLLHO-KOMMYHa/IbHOTO X035ACTBa»
(https://dom.gosuslugi.ru/#!/main);

- «CbepbaHk oHnaiH» (https://online.sberbank.rU/CSAFront/index.do#/);

- «BkoHTaTe» (https://vk.com/);

- «OpHoknaccHukm» (https://ok.ru/);

-« WNHcTarpam» (https://www.instagram.com/)

Pernctpauus, NovckK apys3ei.

lNMpaKTnka - 6 Yacos.

PaboTa C BblLLENepeynCieHHbIMU UHTEPHET-NOPTaNaMu.

Perncrpayms MYHbIX KABUHETOB, HEOOXOAUMbIX AN 061ErYeHNs XKN3HEAEATENBHOCTH.

CoupaibHble ceTu. Peructpaums, NOMCK apysei.

7. MNMoaBeaeHne ntoro. (1 vac)

NToro - 32 yaca (Teopus - 10 yacoB. NpaKTuka - 22 vaca)
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